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Whole school priorities for 2020-21: 
 

● Clarify curriculum content, design and sequencing. 

● Metacognition and Pupil Voice 

● Equality and Diversity  

● Ensure vulnerable pupils achieve successfully. 

● Extend pleasure and comprehension in reading and Writing 

 
 
 
 
 
 

General expectations: 
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● Due to the circumstances surrounding Covid 19 there will be some changes to policies and 

procedures to reflect this situation, as reflected in the risk assessment, staff handbook and individual school 

policies. However, the general expectations specified here for teaching and learning continue to be in place. 

● It is understood that children will be returning to school in vastly different places in their educational 

journey. The school recognises the need for staff to spend time assessing pupils informally through daily 

lessons to ascertain starting points. It also acknowledges that some pupils’ presentation and handwriting 

may have declined during the lockdown period.  

● Group work is encouraged but for the foreseeable future will need to be carefully considered. There 

may be opportunities for some distanced group work and teachers should carefully plan for these if it 

benefits learning. 

● Children should sit in partnerships on a shared desk, facing forward.Children will work with the same 

partner and will not generally work in larger groups or swap partners throughout the day. In this case careful 

consideration should be given to these initial partnerships. 

● Partner work should be embedded across the whole curriculum, with no hands up to answer 

questions. Pupils are expected to work collaboratively and cooperatively to share ideas; teachers should use 

talk partners to answer questions and discuss. Promote speaking and listening skills during lesson time, 

incorporating debating and oracy skills across the curriculum. Children should be encouraged to speak in full 

sentences at all times. 

● Pupil behaviour may have suffered during lockdown. It will be important to re-establish high 

expectations for behaviour and good routines throughout the school day, whilst maintaining sensitivity to 

children’s individual circumstances and an understanding that some children may have more challenging or 

dysregulated behavior due to SEMH, ASD or adverse childhood experiences/trauma during or before 

lockdown. The school believes in a ‘firm but fair’ approach to behaviour management. All staff are 

collectively responsible for behaviour management (see Behaviour Policy with Covid amendments)  

● Children’s and staff mental health and wellbeing will be a focus for the forthcoming year. 

● The hand signal should be used throughout the whole day (including in the playground) 

● The Letterjoin handwriting scheme should be taught through explicit teaching from Summer term in 

Year 1 and through continuous teacher modelling of cursive style on the board and in pupil books. 

● Reading for pleasure remains a priority. Children should read during registration. Encourage reading 

at home. Children should maintain reading diaries. Teachers should read good quality children’s literature to 

their pupils regularly to enthuse them e.g. during fruit time (KS1/FS) and during the end of day reading 

aloud time across the school. Despite staggered end and start times to the school day, ‘drop everything and 

read’ should continue for all classes at the end of the school day. Promote reading for pleasure through 

making recommendations and informal book talk; including by promoting the reading challenges in KS1 and 

the use of My Book Blog in KS2. 

● Information for the school website (photographs and a short write up) should be sent to the relevant 

person (Abdul) in the office (CC in Clara Brakewell) in a timely manner for school events, so that the website 

can be kept up to date. 

● Class teachers should set up workstations for any SEND pupils in their classes. 

● Class learning forums, whereby children take ownership on an aspect of their collective learning and 

agree on strategies to improve this should take place once a fortnight. The class target should be visibly 

displayed within the room.  

 

 

 

 

The curriculum from 2020 
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● There is a new curriculum map for 2020-2021 onwards, which has been carefully designed by staff 

and SLT to ensure a board and rich curriculum which is all deliverable within the year. Many old units have 

been removed or slimmed down to accommodate this. This will also ensure there is more time available for 

settling children back into school.  Please take heed of the new order of units and lesson numbers. 

● PSHCE and RSE are a new addition to the curriculum and are statutory from September 2020. The 

school will follow the Jigsaw scheme of learning for these topics from Autumn 2. From Autumn 1, please use 

this space within the curriculum to address issues within your individual classes in response to lockdown, the 

Covid crisis and returning to school. Teachers are free to choose how to run these sessions themselves for 

the benefit of their own classes.  

● Teaching about hygiene must form a daily part of teaching time. Ensure children are taught about the 

importance of hygiene, hand washing and ‘Catch it. Bin it, Kill it’. A good resource to use across the 

curriculum to teach about Covid 19 and hygiene is ‘e bug’. https://www.e-

bug.eu/eng_home.aspx?cc=eng&ss=1&t=Welcome%20to%20e-Bug 

● There will be a slower start to the Maths and English curriculum this year to allow for formative 

assessment of possible gaps in learning. Please see more details from the Maths and English teams about 

the Maths and English curriculum. 

● When teaching the foundation curriculum, there may be some units that will need additional lessons 

to relefect missed learning. This  information will be passed on to new teams. 

● Debating has been added as a discrete literacy unit to all year groups from Year 2 and will no longer 

be delivered in the afternoon, but debating skills and techniques should continue to be used across all 

subjects. Staff are still encouraged to plan for and use debating as a part of all curriculum subjects where 

opportunities arise.  

● Planning and refining of units will continue this year by coordinators and year group teams. Year 

heads should ensure that the team is delivering the new lesson content as opposed to following old books or 

flipcharts. 

● Learning conversions will continue between SLT, coordinators and year group teams to support the 

development and refinement of units. 

 

Educational visits  

● Year Heads should ensure that at least 3 educational visits or visitors are organised during the year to 

enhance and broaden children’s experiences of the curriculum. These have now been mapped into the 

curriculum and should not add additional time to your curriculum time. Visits will be on hold until further 

notice but Year Heads should contact their usual visit  locations to ascertain if booking is possible for later in 

the year and to find out their Covid secure arrangements. Please ensure that trips booked are the ones 

identified in the new curriculum map as they have been incorporated into lesson numbers. 

● Local outdoor visits conducted on foot where social distancing can happen (e.g West Ham park) can 

continue 

● Visitors to enhance curriculum learning will be restricted,  Year Heads should find out on a case by 

case basis the Covid policies of these individuals and discuss with SLT if they would like to organise a visitor. 

 

Remote learning within the curriculum 

 

● It is likely that remote learning will need to be established at some point in the academic year 

● All pupils and staff are set up on new Google Classrooms.  

● Google classrooms should be used from the outset as a minimum to set homework and to familiarise 

children with the structure of google classrooms, how to submit work , how to mark work and how to work 

collaboratively. 

● Staff should spend some time at the start of year ensuring all children are highly confident in their 

use of google classroom 

https://www.e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Welcome%20to%20e-Bug
https://www.e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Welcome%20to%20e-Bug
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● Staff should gather information about their pupil’s home learning environment and access to IT in 

the event that they need to deliver a sustained programme of home learning. 

● It is highly likely that there will be more frequent short absences this year as children with symptoms 

must remain at home until a test is taken. In these cases  a pack of work will be sent home that children can 

work through whilst at home. This will be put together centrally for staff to access. 

● In the event of an entire class and teacher isolating, the teacher will set daily work for the class via 

google classroom using the year group planning and resources where possible. If the teacher is too unwell to 

deliver this then a member of PPA or school staff will support. 

● Each classroom has been set up with a webcam and zoom is installed on each machine. 

● The school has a set of 30 chrome books and 30 ipads to support and enhance learning. Chrome 

books have been timetabled for this academic year to minimize overuse of the ICT suites. (see timetable)  

 

Teaching and Learning – General Principles (read alongside the school’s statement of intent) 

 

1. All of our curricular goals rest on an ability to understand, master and deploy language, which is why 

we have both reading and oracy at the heart of all subjects.  
o Reading: Reading should be at the heart of the taught curriculum. 
o Oracy and PartnerTalk: Use partner talk to develop speaking and listening skills in all lessons.  
o Listen: listen to your pupils, encourage them to listen to one another and respond respectfully. 
2. High expectations for all: We believe that all children have the potential to achieve at the highest 

possible standard given the correct support. We unashamedly have the very highest expectations for all 

pupils. All staff should have high expectations of pupil outcomes from their starting points in terms of quality 

of work and presentation as well as non-recorded outcomes.  

3. Planning – units of work should be carefully sequenced in order to ensure that lessons build upon 

one another. See further detail on planning expectations in the ‘planning’ section of this policy. Don’t be 

afraid to adapt and amend planning in light of pupil responses and outcomes. 

4. Purpose: all lessons should have a clear purpose: What are we doing? Why are we doing it? This 

should be shared with the pupils. Learning objectives should be simple and child friendly. Teachers may not 

always want to share an explicit LO at the start of the lesson if it impedes exploration (see below). 
5. Recap: Recap relevant previous learning as appropriate (through questioning/discussion). If required, 

use mini-plenaries to ensure pupils remain on task and to further clarify any misconceptions. 

6. Explore: Where appropriate, use a hook, exploratory task or In Focus task to engage pupils or to 

support them in delving deeper into a topic. 

7. Question: Ascertain starting points, unpick misconceptions, probe deeper and encourage children to 

question each other and themselves.  

8. Independence: Promote independence in work whilst also ensuring that all pupils are able to 

succeed. Allow adequate time for independent work, depending on the task and provide suitable scaffolds 

such and teacher modelling to support this independence. Do not over model work.  Allow pupils to 

research for themselves and present new ideas. 

9. Risk taking: Encourage pupils to take risks, think and express themselves freely and make mistakes. 

Build a culture where making and learning from mistakes is celebrated. 

10. Mastery: Focus on depth of learning – taking the learning step by step. When using carpet time for 

input, keep this to a minimum to ensure pupils are actively involved in learning; spend no longer than 15-20 

minutes on teacher input, with pupil interaction embedded throughout. 
11. Management Signals: use management signals (hand signal, talk to your partner, 1-2-3) to facilitate 

pupil engagement and smooth transitions.  

12. Marking: All work must be acknowledged by the teacher. Pupils should respond to marking 

comments where required but these should have a clear purpose for children and impact on their next steps 

in learning. Teachers should use the marking codes to ensure they are not writing lengthy comments. Where 
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appropriate (e.g in a writing review) allow adequate time to respond to any previous marking comments 

before starting a new lesson. See assessment policy for further details. There will be a review of the marking 

policy in 2020 - 21. 

 

Planning 

 

Excellent planning is an essential part of excellent teaching. In line with the current school priority of 

clarifying the content, design and sequencing of the curriculum, all planning should consider the purpose of 

the lesson and where it fits into a clear sequence of learning. The school does not require onerous or overly 

detailed planning if this is not useful for the teacher or year group teams. However, it may benefit some 

teachers, including NQTs to plan in detail to begin with to ensure that the lessons are well thought out. 

Lesson visits, learning conversations with staff and pupils and book scrutiny will highlight whether planning 

has been well considered. 

 

A medium term overview is essential to the planning of any unit. Class teachers and subject coordinators will 

need to have an understanding of the medium term planning for all units for their year group. Planning for 

the foundation subjects should all move on to the school's medium term planning format; this will be an 

ongoing body of work as the year continues. There should be flipcharts to support these detailed medium 

term plans. There is no requirement for any further weekly planning for the foundation subjects. 

 

Teachers are required to produce short-term (weekly) plans for literacy and maths. These can be produced 

as a year group but should be amended for the needs of your own class. Support group teachers should plan 

separately for the needs of their children. 

 

More work will be done over the coming academic year on metacognition. However as a starting point, 

teachers should consider these 7 steps (from the EEF) as an evidence based approach to good lesson 

planning structure.  

 

1. Activating prior knowledge; 

2. Explicit strategy instruction; 

3. Modelling of learned strategy; 

4. Memorisation of strategy; 

5. Guided practice; 

6. Independent practice; 

7. Structured reflection. 

 

Class teachers must plan for any children with SEND in their class, using the guidance provided by the SEND 

team. It is the class teacher’s responsibility to plan for these children, although a TA may support in the 

delivery of the planning. 

 

Plans will be looked at by the SLT and subject leads as part of monitoring cycles and in particular as part of 

learning conversations.  

 

Literacy 

Long-term 

planning 

● Subject coordinators are expected to have an overview of the 

curriculum for their subject in a subject curriculum map. 

● Curriculum progression documents are available for Writing, 

Grammar and Reading. 

Medium-term 

planning 

● RWI: medium-term planning not required. 
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● Literacy and Language: Overview Unit Plans to be created this 

year for each L&L unit by literacy lead for each year group – this will be 

evaluated by individual teachers 

● Class Reader planning should be completed separately for each 

unit and shared across the team. 

Short-term 

planning 

● RWI: 3-day or 5-day plan for each book completed and evaluated. 

Writing planned on additional writing planning proforma.  

● Literacy and Language: teachers should indicate L&L lessons, 

grammar, handwriting, MyBookBlog, spelling and class reader sessions on 

their weekly plan in note form. This should also detail any homework set.  

Maths 

Long-term 

planning 

● Subject coordinators are expected to have an overview of the 

curriculum for their subject in a subject curriculum map. 

● A progression document for Maths is available for planning 

reference    

● Each year group should have an overview of MNP units and lessons 

for the year to reduce gaps in coverage. 

Medium-term 

planning 

● Dictated by MNP - teachers will take turns in year groups to plan 

each MNP unit and share with the year group.  

● All teachers should ensure that they know the unit and lessons well 

before teaching their classes, making necessary adaptations before the 

lesson.  

Short-term 

planning 

● Plans should include screenshots/printouts from MNP textbooks or 

details of the four parts of the MNP lesson (In Focus, Let’s Learn, Guided 

and Independent Practice) as well as extension activities and support 

detailed.  

● The weekly arithmetic focus and times tables work should also be 

detailed.  

● Any homework should be identified.  

● Each lesson should be evaluated after the previous and the next 

lesson adapted accordingly.  

Foundation 

subjects 

Long-term 

planning 

● Subject coordinators are expected to have an overview of the 

curriculum for their subject. 

● Reference can be made to the National Curriculum where 

appropriate. 

Medium-term 

planning 

● Each unit will have a detailed medium term plan that considers the 

progression within the unit. 

● Flipcharts should accompany each lesson. 

● This is a work in progress through the year and expectations will 

evolve. 

Short-term 

planning 

● Not required 

 

 

Monitoring pupil progress through ‘Learning Conversations’ 

 

● The school is moving away from an SLT led book scrutiny model to a learning conversation approach 

of monitoring books, alongside subject leads, staff and pupils. 

● The monitoring cycle should provide clear opportunities to improve on pupil’s learning experiences. 
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● In the foundation subjects, each year group will have 1 learning conversation per term - these will be 

identified through discussions between SLT, subject leads and Year group teams. Not all foundation subjects 

will be formally monitored in each year group every year. 

● A subject conversation involves a team discussion about the unit, a brief lesson drop in volunteered 

by two staff members then a reflective follow up conversation about the unit, looking at books and talking 

to pupils. 

● Subject leads and teams will be given time to make amendments to planning and resourcing 

following a cycle. 

● Literacy and maths will also move to the Learning conversation format this academic year 

● The Head Teacher and relevant SLT member will continue to undertake a yearly standards focused 

book scrutiny in all classes in the early summer term. 

 

Assessment: 

 

● The most valuable form of assessment is formative and is determined  by your daily interactions and 

questioning of pupils and marking of books to ascertain their starting points and next steps.  

● Teachers should adapt teaching according to their assessment of pupils and to meet pupil needs, 

even if this means deviating from a planned lesson or not keeping up with other classes in the year group. 

● Three formal assessment cycles take place during the year, consisting of standardised testing/TA, 

data collection and the ‘assess and review’ process. The purpose of this is to gain ‘top level information 

about a year group and also to measure progress as the year progresses.  The autumn NFER baseline will 

take place this year, despite the school closure as it provides a useful baseline to see where pupils are and 

how to support them moving forward. The subsequent assess and review cycle provides the opportunity to 

discuss individual needs and provide tailored support that will allow a pupil to move forward.  

● The school does not require any ‘tick sheets’ or detailed assessment data to be collected and handed 

in. 

● Maths & Literacy – see assessment policy for more detailed information about assessment in maths 

and literacy. 

● A progression map for reading, writing and maths supports teachers with making accurate TA 

judgements and in helping to ensure the curriculum is fully covered. 

● Teachers should keep a mark book to record results of mini tests in maths, literacy and science. Mark 

books will be handed in for subject monitoring. If class teachers wish to record the mark book electronically, 

then please liaise with Nia. 

● Science – no data is collected  centrally but the end of unit tests will be used to support teacher 

understanding of pupil progress alongside work in books and learning conversations. 

● Other foundation subjects: We do not expect annotations of planning for foundation subjects - more 

work will be done this year on assessing foundation subjects 

● Learning conversations are the main assessment source (except for marking) in foundation subjects. 

● Marking must be purposeful for pupils. Teachers are expected to acknowledge all pieces of work: 

some pieces of work should be marked in depth e.g using the writing review process; other pieces may be 

marked using an AfL question if this helps to further learning; some pieces may lend themselves to verbal or 

whole class feedback; some work could be self or peer marked.  

● Teachers should use the marking code to cut down on lengthy written comments. 

● There will be a review of the marking policy during this academic year.  

● During this period, staff may choose to wear PPE to mark books. They may also prefer to leave time 

between marking large sets of books to allow time for any possible viral contamination to dissipate. Advice 

from PHE (Public Health England) states that the virus can live up to a maximum of 20 hours on card and 

paper. In this case books could be marked every other day. Teachers should make use of pupils’ self marking 

and also of whole class feedback. 
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Presentation of work   

 

● Handwriting should be of a high standard, especially from Year 3 onwards where the cursive 

handwriting scheme should be fully embedded. 

● Pupils should be encouraged to work neatly in all of their books:  
o Any required sheets should be stuck into books carefully  
o Lines should be drawn carefully using a ruler 
o Corrections should be crossed through once with a ruler; the use of rubbers should be limited to art 

work or final drafts. 

● Teachers should go through the presentation guidelines with pupils at the start of the year (see 

appendix) 

● Teachers should ensure that their own marking in books also adheres to the handwriting policy, and 

teachers should use a different colour pen to mark work (no felt tip pens) 

● The date should be written on the board daily by the teacher, in numbered and worded form: 
o Year 1 – children should write the date in numbered form at the start of their work 
o Year 2 – children should write the date in either numbered or worded form 
o Year 3 onwards – pupils should write the LO and date (numbered for Maths, worded for Literacy) 
o As well as thinking about age, pupils’ specific needs should be considered so that a child with writing 

difficulties is not expected to write a full LO and date. 

● Book covers should be kept neat (no graffiti or unnecessary writing on exercise book covers) 

● Any required sheets should be stuck into books carefully  

● Reception and Year 1 may start a new page for each piece of work. 

● From Year 2 onwards, if more than half a page has been used, then start a new page, if less than half 

has been used, rule off previous work and write date and LO for the new piece of work. 

● Illustrations should be coloured using colouring pencils, not felt tip pens.  

● Teachers should allow pupils to write using a blue handwriting pen when they can write clearly, 

neatly and consistently using the Letterjoin handwriting style (from Year 2 spring term onwards). 

● Pupils should not switch between pen and pencil unless handwriting deteriorates and the teacher 

decides that the pupil should no longer be using pen 

 

Exercise books: 

 

The colour of exercise books should be consistent across the whole school.  

 

KS1 & KS2 exercise books              Reception exercise books 

 

Literacy Blue (lined)  Literacy Blue (plain/lined)  

Literacy homework Pink (lined) Maths Green (plain) 

Maths Green (squared) Topic book Grey (plain) 

Maths homework Yellow (squared) Art book Blue (A4+) 

Science Red (lined) Homework book Pink (plain) 

History/geography Yellow (lined)   
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RE Orange (lined)   

Art Grey (plain)   

French Green (lined – A5)   

 

 

 

Classroom organisation  

 

● Classrooms and shared areas should be kept tidy and clutter free, with as many surfaces as possible 

clear for ease of cleaning 

● Teachers should ensure that their desk, if they have one, is also cleared and tidied regularly 

● Rooms should be organised to allow easy access and movement in class. For this academic year or 

until the end of the Covid crisis, where possible seating should be organised in rows, facing forward, with 

adequate distance between the teacher and the class. 

● Book corners should be homely, attractive, well-maintained and should include pupil reviews and 

recommendations (see classroom checklist with further details). 

● KS1/EYFS should have an engaging role play area 

● Pupils should be encouraged to become classroom monitors in order to ensure that their classroom 

is well-maintained. 

● Pupil trays/pegs should have word-processed and laminated labels 

● Classroom resources should be well organised with word-processed and laminated tray labels. For 

the start of the academic year, pupils should have an individual set of resources which will be kept in trays. 

Resources can be shared between children within a class but thought should be given to how this happens 

to minimise possible contamination. 

● A Time out area should be clearly identified 

● Teachers should clearly label children’s books with the child’s forename and surname, subject, and 

class teacher, using labels from the office. Children should not label their own books or write on the covers. 

● For this academic year, children’s exercise books should be kept in pupil trays. 

● Ensure that the classroom is a language rich environment with prominent vocabulary displays and 

easy access to thesauruses/dictionaries 

 

Displays:  

 

The main purpose of displays is to value the work of children and in the case of working walls, to support 

learning. All classrooms should display the RWI grapheme chart, presentation guidelines, traffic lights, star 

chart, and the following non-negotiable displays: 

✔ Literacy working wall – at the front of the classroom, to be regularly updated with unit focus for L&L, 

new vocabulary, examples of work, grapheme chart. 

✔ Maths working wall – regularly updated key vocabulary, times tables, in focus task/problems to 

solve, examples of methods. 

✔ Notice board – to include class timetable (including reading aloud time, PE sessions, Computing 

session), medical needs for the year group, home time procedures (list of children going home alone for Year 

5/6), club lists, PE days. 

 

Suggestions for high-quality displays:  

● Boards should be backed before work is mounted and a neat border of a complementary colour used 

to enhance the appearance of the work. 

● Displays should include evidence of children’s work rather than teacher generated teaching aides/ 

published materials 
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● Displays should include examples of all children’s work, not only that of the most able. 

● Clear display title 

● Classroom displays should be changed 2 times a year. When displays become tatty, replace or repair 

as required 

● Hall or corridor displays should include class number and year group and may require a plastic cover 

in ‘heavily used’ areas; borders may need to be replaced in between display changes. 

● Where possible, artefacts, natural objects, 3D work, fabric, should be used to enhance display 

● Worksheets should be avoided as part of the display 

● Blutack is helpful for the display planning process, but staples should be used to secure items 

● Digital photographs of final work, particularly for 3D work or to show the process, should be 

encouraged 

● Displays should be interactive where possible  

 

Routines ( including changes for the 2020-201 academic year) Please see the staff handbook for further 

details 

 
Lining up 

● For the foreseeable future, School opening and closing times, break times and lunchtimes will be staggered to 

minimize social contact and reduce transmission of the coronavirus. These times will be under review and may return 

to the normal times if Covid 19 rates drop significantly. 

● Where possible, children should go straight to their classrooms on arrival to school and be collected from 

there too (Yr N, R, 1, 2,  3 and 6) . Year 4 and 5 and a 1 Year 1 class should line up in their classes in the playground at 

the start and end of the day. 

● Break and lunch times will also be staggered, with some classes eating lunches in class. (See lunch time  and 

break timetables). 

● Both playgrounds have been zoned (see map of zones and timetables). Groups are rotated around zones each 

day and have specific equipment for their class.  

● Children should only play within their zones and with their own class.  

● A named member of staff should blow the whistle each day. On the whistle, children should freeze within 

their zones. Staff should collect pupils from their zone and children should not come to their usual lines. The hand 

signal should be used to ensure all pupils are quiet before entering the building.  

● Teachers should collect pupils a few minutes before the whistle.  

● Registration will  now be staggered but should be completed by 9.30am. 

● Children are escorted into the playground at all times and not released until a parent, carer or older brother or 

sister arrives to collect them (unless agreed by parents for children from Year 5/6) 

● Teachers should ensure that all pupils move around the building sensibly and quietly at all times following the 

one way system where applicable. 

● At no point should pupils be allowed back into the building without adult supervision.  

Assemblies 

● Assemblies will continue but will be delivered remotely via zoom and children will remain in class (see 

assembly timetables) 

● For the time being, parents can not be invited to certificate assemblies.  

● Music assemblies will continue led by Tara but again delivered remotely. 

Lunches 

● Some year groups will eat lunches in class (Yrs R, 1, 3 and  5) and lunches will be staggered.(see lunch 

timetable) 

● For those year groups, teachers will need to take a weekly lunch choice (vai excel) on a Monday to inform 

kitchen staff of orders. 

● Registers will be set up and maintained by Dona in the office 

School uniform: 
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● It is school policy that children wear a school uniform and followed up by a letter to parents if necessary (see 

Appendix 2) 

● Due to Covid 19, there is an understanding that pupils may not always be able to wear the correct uniform 

each day but staff should clarify why children are not in the correct uniform. 

● On PE days only, pupils may come in wearing PE kit to minimize movement around the building. There is a new 

PE kit for all pupils consisting of a white top and grey bottoms. 

● Spare uniform will be kept with the office 

● If you suspect children are not wearing uniform for monetary reasons, speak to the Leadership Team  

● Any headscarves should be plain black or white, rather than patterned. 

● Jewellery: small sleepers, studs and watches are allowed.  If a child wears inappropriate jewellery at school, 

the class teacher needs to ask the child to remove it and place it in an envelope to be stored in the school safe. It may 

be returned at the end of the school day 

 
 

 

Arrangements for implementation, monitoring and reviewing of this policy: 

This up-dated policy will be presented to teachers on the INSET Day in September 2020 and implemented from this 

day.  This policy was revised by Nia Silverwood in August 2020 to reflect Covid 19 changes to teaching and learning 

arrangements and will be reviewed again when the national situation changes. 

 
Appendix 1a 
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Classroom monitoring – Foundation stage 

Class teacher  

Monitor:  

Date:  
 

Classroom organisation ✔ or 

X 
Comments: 

Clutter free classroom   

Role-play are established   

Multicultural signs and display labels are visible    

Classroom resources are well maintained (including with 
word-processed tray labels for resources). 

  

Classroom furniture allows for easy access to all areas 
of the room  

  

Pupil books labelled with labels provided by the office   

Attractive snack area established to which pupils have 
free access 

  

Core curriculum areas are established (e.g. creative 
development/construction area 

  

Evidence of a ‘workshop’ style approach with children 
able to access resources independently 

  

The classroom environment is safe and secure (hygienic 
and clean, doors locked etc) 

  

Evidence of mark making activities across the 
curriculum 

  

Traffic lights and school rules are clearly displayed   

Time out area is clearly identified   

SEND workstation/ visual supports/ well organised 
resources  for ASD children 

  

  

Displays ✔ or 

X 
Comments: 

Displays are all of a high standard and well-maintained   

Literacy display (at the front of the class) includes 
vocabulary, grapheme chart, children’s work, other 
useful elements/visuals 

  

Class noticeboard includes class timetable, groupings, 
medical information, home time procedures, club lists 

  

Displays include evidence of high quality children’s work 
including writing or mark making 
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Book corner ✔ or 

X 
Comments: 

The book corner is tidy and neat, with a limited selection 
of high-quality, tempting texts 

  

Books are displayed attractively (with some front facing 
books) and are easily accessible 

  

The book corner is a 'homely', tempting space with 
comfortable seating 

  

A selection of books are highlighted and displayed 
more prominently (e.g. treasured texts in a chest) 

  

 

General feedback: 
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Classroom monitoring – KS1/KS2 

Class teacher:  

Monitor:  

Date:  
 

Classroom organisation ✔ or 
X 

Comments: 

Clutter free classroom   

Word-processed tray/peg labels for pupils   

Word-processed tray labels for resources    

Role-play resources/area established in KS1   

Classroom furniture allows for easy access to all 
areas of the room 

 
 
 

All pupils can easily see the board and do not 
have backs to the teacher 

  

Classroom resources are well maintained   

Presentation guidelines are clearly displayed 
and stuck into the front of literacy and maths 
books 

  

Pupils books labelled with labels provided by the 
office 

  

Multicultural signs and display labels are visible 
(including French) 

  

Traffic lights and school rules are clearly 
displayed 

  

Time out area is clearly identified   

SEND workstation/ visual supports/ well 
organised resources  for ASD children 

  

  

Displays ✔ or 
X 

Comments: 

Displays are all of a high standard and well-
maintained 

  

Vocabulary displayed across the curriculum   

Literacy display (at the front of the class) 
includes vocabulary, grapheme chart, unit focus, 
children’s work, other useful elements/visuals 

  

Maths display includes vocabulary, problem 
solving, examples of questions or working out 
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Noticeboard includes class timetable, PE times, 
seating plan, medical information, home time 
procedures, club lists 

  

Displays include evidence of high quality 
children’s work including writing 

  

SEND workstation/ visual supports/ well 
organised resources  for ASD children 

  

 

Book corner ✔ or 
X 

Comments: 

The book corner is tidy and neat, with a limited 
selection of high-quality, tempting texts 

  

Books are clearly categorised, with printed 
labels identifying the categories (by 
genre/author etc.)  

  

Books are displayed attractively (with some front 
facing books) and are easily accessible 

  

The book corner is a 'homely', tempting space 
with comfortable seating 

  

A selection of books are highlighted and 
displayed more prominently (e.g. treasured texts 
in a chest or author of the month) 

  

There is clear pupil input in the book corner (e.g. 
pupil reviews/recommendations, photographs of 
children/families reading) 

  

 

General feedback: 
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Headteacher: Ms S Samra 

 

Elmhurst Primary School 

 

Upton Park Road 

Forest Gate 

London E7 8JY 

 
 
 
Dear Mr & Mrs            
 
We notice that ……………………………………… has not been wearing the correct school uniform recently. 
 
I am sure you will agree that seeing all children wearing the Elmhurst school uniform adds to the ethos, 
reputation and identity of the school. 
 
The issue is …………………………………………………………………………… 
 
It would be appreciated if, as far as is practicable, you ensure that your child wears………………………… 
every day.  
 
Please sign and return the slip below as proof of receipt of this letter. 
Your co-operation is appreciated. 
 

Yours sincerely, 
 
 
Sukwinder Samra 
Head Teacher 
 

 
 
I will ensure that of class wears the correct school uniform every day. 
 
 
Signed …………………………………… (Parent/Guardian)          Date…………………. 
 
 
 
 
 
 

  

 
 
 
 

Tel:  020 8472 1062 

Email:  info@elmhurst.newham.sch.uk 

Website:  www.elmhurstprimary.co.uk 
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Headteacher: Ms S Samra 

Elmhurst Primary School 

Upton Park Road 

Forest Gate 

London E7 8JY 

 
Date:………………………………………. 

 

Dear Parent/Carer, 

 

Welcome back. Your child is in class…………… and the class teacher’s name is ………………………... 

We hope that your child has a very successful year both academically and socially. It was wonderful that so many 

pupils were rewarded with a free cinema trip for 100% attendance last term. This treat will continue each term so 

please encourage your child to maintain excellent attendance. 

 

Below is some important information and guidance you need to know about our school: 

 

School Uniform Guidance 

● A white polo shirt / blouse / button-up shirt. 

● A blue sweatshirt, cardigan or fleece. We recommend that you purchase fleeces and jumpers with the 

Elmhurst logo from our school office. A barcode will also be issued to help track missing items in school. 

● Black or dark grey trousers/ skirt or a grey salwar kameez 

● A ‘gingham’ blue/white summer dress for warmer weather 

● Black or white headscarf 

 

We do not permit children to wear jewellery (except small studs) or jeans to school.  

 

P.E. 

Your child has P.E. lessons on ……………………….. and …..….…………………….  

He/she needs to bring in a pair of trainers, a t-shirt and shorts or tracksuit bottoms for outside.  We find that children 

often forget their kit so we suggest that children bring their P.E. kit to school on Monday and take it home to be 

washed at the end of each week. Each year group has a particular colour P.E. shirt that they should wear for P.E. 

lessons – this can be bought from the school office. 

 

Book Bag 

We recommend that books are kept in an Elmhurst book bag in order to maintain their condition.  This can be bought 

from the office for £4. Please ensure that your child brings their book bag and reading book every day. 

 

Homework 

In Key Stage 2, literacy and maths homework is given out every week.  This needs to be completed by ………………..   

Please help your child with their homework. Times Tables Rocks Stars and MyBookBlog should be regularly completed. 

In KS1 RML books or ditties need to be read regularly. 

 

To maintain high standards throughout the school please make sure that your child is ready for P.E. and completes 

their homework on time.  We also ask that you listen to your child read at home so that they feel that reading is an 

important activity and make good progress. 

 

Yours sincerely, 
Sukwinder Samra 
(Head Teacher) 

Tel:  020 8472 1062 

Email:  info@elmhurst.newham.sch.uk 

Website:  www.elmhurstprimary.co.uk 

 

 


